Excuse Letter

Date: ____________
To: ___________________ (Teacher’s Name)
Class/Grade: ___________________


Dear __________________________,
Please excuse my son/daughter __________________________ (Student’s Name) 
for being absent on __________________________ (Date),
because ______________________________________________ (Reason).


If needed, you may contact me at __________________________ (Phone Number / Email).


Thank you for your kind understanding. 
Sincerely,
__________________________ (Signature)
__________________________ (Parent/Guardian’s Name)


