Business Itinerary with Meeting Schedule
Destination: [City, Country] Travel Dates: [Start Date – End Date]



	DAY 1:

	Arrival

	· Transfer to hotel

	· Check-in at [Hotel Name]

	· Short rest / preparation time

	Morning

	· Breakfast at [Hotel / Nearby Café]

	Late Morning

	· Introductory meeting with [Client / Partner / Colleague Name]

	

	Lunch

	· Business lunch at [Restaurant Name]

	Afternoon

	· Participation in [Conference / Workshop / Business Event]

	Evening

	· Networking dinner with industry professionals

	

	DAY 2:

	Morning

	· Breakfast at [Hotel / Café]

	Late Morning

	· Visit [Company / Organization Name]

	Lunch

	· Working lunch with [Client / Management Team]

	Afternoon

	· Negotiation session / Contract discussion

	Evening

	· Free time or informal meeting with partners

	

	DAY 3:

	Morning

	· Breakfast at [Hotel / Café]

	Late Morning

	· Internal team meeting / Brainstorming session

	Lunch

	· Lunch at [Restaurant Name]

	Afternoon

	· Training / Workshop / Presentation

	Evening

	· Attendance at industry event / awards ceremony / farewell networking

	

	

	ADDITIONAL NOTES

	Local Contact: [Name, Phone, Email]

	Transportation: [Taxi / Rental Car / Public Transport]

	Documents Required: [Passport, Visa, Invitations, etc.]



